Hints for Newcomers to Filetopia
(In random order as they come to mind)

Welcome to a wonderful program - Hopefully you have downloaded all 4 files from the website (shown below in blue font) and have enabled them all.  If not, go to the folder where you direct your downloads and double click on each of them to enable them.  They will automatically set up where they are supposed to go and you can enjoy all the features that Filetopia offers.

Version 3.04d:                Ftop3.exe   (1768k)
Sounds pack :                sounds.zip   (350k)
(50 wav files to use in the sounds events or in the chat)
Additional files
Ms-Agent v2.0 :                 MSAgent.exe   (395k)
     Text-to-speech Engine:        TV_enua.exe   (1Mb)
If you only chose to download one or two of them - please return to the website www.filetopia.org  and download the others or you will be unable to enjoy the full range of features available with the program.

Note: to make the text to speech work, it is recommended that you enable both the msagent.exe and tv enua.exe files and then reboot your computer.

For those users running the Windows XP version, there is an additional file you might need to download to enable you to hear the room sound. You may download this file from the following website address.  Bring up the page, scroll down to where it says spchapi.exe and click on the link.

http://www.jbmailroom.com/seniornet/index.html
Only those files you personally chose to put into your Files folder on Filetopia can be accessed from your computer.  The rest of your files are quite safe and cannot be accessed unless you specifically create a path for others to use.

IT IS BEST TO REMAIN IN NOVICE MODE – NOT EXPERT MODE -- UNTIL YOU BECOME MORE FAMILIAR WITH THE PROGRAM AND ITS FEATURES.

(If you have set your level to Expert Mode, return to Novice by clicking on the word File on Top Row, left hand side and uncheck Expert Mode – your screen will immediately revert to the novice mode)

The signs in front of a Room Users’ name:  

[image: image1.bmp]
Indicates the name of the Room Owner.  Each Room Owner can set the Rules by which you are expected to conduct yourself.  For Example:  Seniornet Room Owner Bug does not permit ANY PORNOGRAPHIC files available for sharing in your lists.  Those that have this specific type of file will be booted and possibly banned from the room.  This room is a ‘clean’ room, therefore, no bad language is permitted, no spamming, no mention should be made of other chat programs or other chat rooms, and no other room user will be permitted to hassle another.

[image: image2.bmp]
Those people who have one of these signs beside their names are Moderators of the room, appointed by the owner to ensure the smooth running of the room and to give aid to any newcomer  and especially to assist those of you who have recently downloaded the program and have not yet become familiar with the features available. i.e. do not hear the text typed in the room window being spoken aloud.  If you need any type of help, please ask one of the Moderators and they will do their best to assist you.
[image: image3.bmp]     Means you are away from your computer or the chat room.  To remove it, right click on your room screen and remove the check mark on the Room Away part of the menu which will appear.  If you wish to show as away, you may right click on the room screen and put a check on the room away.   A small window will appear and you may, if you wish, type a reason for your ‘absence’ in there.  Alternatively you may click on the Friends Icon (or F7) above the room window, and select Away on there.  You can also select invisible if you do not wish friends to know you are online at any given time.
[image: image4.bmp]     Means you have a firewall not necessarily configured with the Filetopia program – if you have problems transferring files, please try to talk with a Moderator/Operator in Newbies room who will help you… Moderators/Operators can be identified by the “helping hand” [image: image5.bmp] in front of their names.  

[image: image6.bmp]   Means you are in Trader Mode and cannot receive files and nor can others download from your files without your permission.  To remove that – click on the Options Icon and then on the Server tab heading, and uncheck the Trade Mode box

To send a private message to someone in the room – highlight their name by clicking on it in the room users list, then right click on it and click on Send Message.   Type your message and click on SEND.  When they reply to your message a noise will announce the arrival and a small box will appear on the lower part of your screen window to notify you a reply has arrived.  Like email, these can take a while to appear so don’t think you have just been sent a blank message.  Remain patient and the text of the message will eventually appear.

To go into a private chat with a room user…highlight their name in room user list and then select Private Chat.  They will hear a sound alert and if they look down to the bottom right of the room window a notification will appear there.  This actually works better for sending instant messages and is much faster at initialising.  This can also be done through your friends list (F.7) if you do not wish to go into chat room.  Just highlight the person’s name in your buddy list and click on Chat.

To see available files for downloading – Highlight Room users name, and either click on files at bottom of list or right click on name to view personal menu.  Click on GET LIST OF FILES.  When their list appears on your screen, select the file you wish to have and click on Download button at bottom right hand corner of screen … it will then download to your own computer.  Alternately, double-click on the file to start the transfer.
If you wish to send a particular file – especially one which is not freely available for sharing in your Filetopia File Folder – highlight the users name you wish to send it to, right click to see personal menu, and click on Send File.   You may then select the file you wish to transfer by browsing to any folder on your computer and clicking on OPEN.  If you wish to send one not in your Filetopia folder… follow the path through to where the file is stored, highlight it by clicking once on it and then click on OPEN – that will commence the transfer of the file from your computer to theirs.  They will see a notice appear on their screen telling them that you are trying to send a file to them and they have to click on that notice to agree to the transfer.
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If  you are trying to receive a file you are being sent - look down at the bottom right side of the room window and a small coloured animal or insect will appear there… run your mouse over this and a pop up will show asking if you wish to accept or reject the file transfer.  Click either yes or no depending on your choice - see below.
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If you wish to check on files you have been sent or have ‘taken’ from other’s computers, click on the Transfers Icon 2nd from right on the Novice screen.   Once the download is complete… click on History Tab Heading and all files will be listed there.  This also applies to files that have been ‘searched’ from your puter by other Filetopia users.  A record of the history of all file transfers will show in this section.  Files currently being transferred will appear under the Active Transfers tab heading.
NOTE:  The exact path to your Filetopia program and folders will depend upon how you installed the program.  If you did not have a previous version, the default is C:/Filetopia3/….  Optionally, you may have chosen C:/Program Files/Filetopia3/….

To view a file or hear it, click on Transfer Icon, then on History tab heading. Double-click on the file you wish to view or hear.  It will then appear on your screen or the sound will play.  To move a sound file into your Sounds Folder so that you can hear it played in the room, highlight the file in the History Section by clicking on it once, then right click anywhere in window, and click on copy file(s).  A small window will appear the first time you do this asking what destination the file should go to.  Type in the top window C:/Filetopia3/Sounds or C:/Program Files/Filetopia3/Sounds and click okay.  The file will be transferred to your sounds folder and you should now be able to play it and hear it in the room.  If the file is not a sound file but one you want available for others to take from you, type in the following path… C:/Filetopia3/Files, and it will automatically be transferred to your Files folder.  Otherwise it will be stored in your Private (Received) Files in a separate folder under the name of the person you got the file from.  Once you have specified a certain destination path… those paths will appear in the larger window underneath each time you wish to save a file to them and you need only highlight the destination folder and click on Okay button to save to the appropriate directory on future incoming files.
WAV files tend to be very large.  Over time, you may accumulate hundreds of these in your Sounds folder where you can play them, but they must also be saved to your Files folder if you want to make them available for sharing.  This will tie up a lot of disk space on your hard drive.  You can avoid this problem by changing your default shared files folder from C:/Filetopia3/Files to C:/Filetopia3/Sounds.  You can also store image and text files in your Sounds folder where they can be accessed the same as any files in your files list.  See illustration, below:
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Simply click on the small folder to browse to the folder you wish to set for shared files, and click OK at the bottom.

A wordmap.ini file is included with the program when you download it.  This file identifies abbreviations which the robot voice can speak.  We have added to it considerably, so if you see an abbreviation in the room that you do not hear spoken, download the latest version – any of the Moderators (those with a [image: image10.bmp] besides their names) should be able to send the updated version to you.  There are also sound files included in the download, but you may wish to add to them – Most of the room users have a very extensive list so please feel free to request the particular sound wav is sent to you or help yourselves.  Any you don’t like – you can delete from your repertoire or just don’t add them to your sounds folder, then you will not have to listen to them.  For those of you who have not yet learned how to enter a sound wav into the room the, follow this sequence:


Type a forward slash          
/



Type the word sound 

/sound



Insert a space



Type name of sound file

/sound moo (for example)

            
Then hit your enter key

Should you wish to include text with this – type out the sound wave sequence above first and then press space bar a couple of times and type your text before hitting enter key… The text will show in the window first and be followed by the sound wav playing in the room but you will only hear the sound – the text will not be read.

If you see a sound wav being posted in the room and you do not hear it, it is one that others have, which is not in your list of sound wav files.  You can request them to send it to you or ‘help yourself’ from their files should you so wish.

On a personal note …. I personally feel that the polite thing is to ask if you may download a  particular file. The owner will either send you the file or invite you to help yourself.  This is just a matter of “Netiquette” on my part, but something I have found is always appreciated.  It is very disconcerting for a newbie to see files being uploaded from his or her puter and not know who is taking them.

The F keys on your keyboard access certain things immediately.


F.1.

Goes directly to Filetopia Home Page


F.3

File Search


F.5

Your own messages incoming


F.7

Accesses your personal buddy list


F.9

File Transfers (for that particular log-in period)


F.10

Files – Lists all files you have made available for sharing

F.11

Incomplete transfers

F.12

Opens the Options Section.

If you cannot hear the typed text of the room being spoken aloud or your character is not reading text typed in room window… go to Tools, and click on Configure the Animated Character… the balloon showing text can be disabled from there also.  The text is still spoken but no annoying balloon will be displayed.  If you are running Novice Mode you should also click on the Animate Button above the room users list on right of screen, to activate the character.  Alternatively click on HELP on top row, then click on Getting Started Wizard and follow it through to end.

If you have trouble getting sound to work and it keeps telling you MS Agent not installed – try right clicking anywhere on screen and make sure you have got a check mark next to Animate Character.  If this doesn’t work – Open your C drive… go to the Windows Folder… scroll down to find the Msagents folder in that section and open it and double click on the Agentsvr.exe file (looks like a lil cartoon spy icon) and then reboot your puter.

If this still doesn’t work it is likely that you did not download or enable all the files to successfully use the program.  All the files you downloaded from Filetopia should be unzipped and installed before you can use all features which come with the program.  Personally I have found it best to download all 4 files first, then double click on the msagent.exe file and the tv_enua.exe file first to enable them, then select the Ftop3.exe file and double click on it to enable it – it will automatically set up the required folders within the main Filetopia folder which will be created in your C drive.  Finally unzip the sounds file and send to Sounds Folder that has been created within the Filetopia folder… and then you should hear the sounds which are included with program played in the room window.
There are many optional animated characters that can be downloaded for use with this program from several URLs, a few are listed below: Once downloaded they must be stored in your Chars sub folder in the MSAgents folder under Windows in C drive.
www.msagentring.org/agent.chars.html
www.agentry.net/welcome
http://www.doellgroup.com./index.htm
http://www.angelfire.com/il2/sunfire/index.html
To automatically connect to the room and speed the connection up – once you are in the room – right click anywhere in the room window, and click on Add to Favourites.  A page will appear and you should then click on Join and apply so that you automatically come straight to the room when you log onto Filetopia.  There have been the odd problems with the latest version when you have the join box checked as there are now so many servers for the program …. So, temporarily, until this problem is fixed… Just add the room to your favourites under the word Chat at top of screen - then select Favourites and click on Seniornet and that should bring you directly to the room
There is also a feature that permits room users to invite others to the room who are logged into Filetopia. It is advisable to decline invitations from other rooms until you become more familiar with Filetopia.  Under the Options Icon, Chat tab heading, you can disable all invitations if you choose. If you receive an invitation, you may accept or decline… and if you accept you automatically connect to the room you were invited to join.  To send an invitation to someone not in your room, but showing online on your friends list, simply right click on their name, and select Invite to Channel, i.e. Seniornet, and they will receive your invitation and may accept or reject as they wish.
When you want to copy and paste files you have received in a previous log-on session from received folder into your sounds folder or files folder…. Click on Tools, and then click to Open Download Directory…. This will open up your C drive list and the Filetopia sets of files…. You can then copy from the Received files folder with the name of the person you received the file from, and paste into Sounds Folder and/or Files folder for sharing with others.  Alternately, drag and drop from their folder into your own Sounds or Files folder.

Live voice chat is also a feature of this program and all you need do is place a check mark in the Voice space and then move your cursor to the Hold to Speak microphone symbol and hold your left mouse button down and talk.  When you have finished speaking release the mouse button… it’s as simple as that.

We have found that it is of great help to complete a profile for yourself.  This is not a requirement, but it does help other users to learn a little about you and find a subject to open a conversation with you.  To access your profile area – click on the Options Icon above the room and select the Profile tab heading.  All you need to put is your gender, an approximate location and perhaps a few hobbies or interests that you have.  i.e.  a specific type of music perhaps, or a certain type of book you enjoy, needlework, woodwork… anything that can give someone a topic to open a conversation with you.  You can view other’s profiles that are in the room with you by right clicking on their name in the room users list, and selecting Get Information from their personal list.  A photograph of yourself may also be included if you wish.

If you have any other queries on the program – please don’t hesitate to ask in the room….. we are all there to help each other.

We wish you many hours of pleasurable chatting and file sharing and thank you for choosing Filetopia.
Scorpy - Moderator
Amended  12th July 2003
